@ Arnold:-Thomson

JOB TITLE: ‘ PRIVATE CLIENT SOLICITOR/LAWYER

Reports To: The Head of Private Client Department

Primary Location: Towcester: Northamptonshire

Salary Competitive (based on experience) + pension + private medical
THE ROLE:

A Private Client Lawyer with at least 5 years of experience is required to join our well-
established Private Client Team. Our Private Client Team has witnessed significant growth
over the years. To ensure that we continue to maintain the high quality of client care to which
our clients are accustomed, there is an excellent opening for another fee earner who is as
passionate as we are, about looking after our clients at what is usually one of the most difficult
periods of their lives, to join us. This is a great opportunity for an experienced Private Client
Lawyer/Solicitor who wishes to progress their career further and to grow with the firm.

The successful candidate will be working closely with the Head of Department and other team
members to continue to meet our clients’ expectations and to protect their best interests.
Highly recommended by both the Legal 500 and Chambers & Partners UK, we are very
passionate about delivering high quality service to our clients and will expect the same of the
successful candidate. Given the uniqueness of the team and the overlapping aspects with our
Agricultural Property and Rural Estate Team, there is never a boring moment in this role and
there is a distinct opportunity for growth and career development. You will be exposed to a
broad range of high-net-worth Private Client matters. You will be joining a respected legal
team where you will have the opportunity to further develop your career in a balanced and
friendly working environment.

THE PRIMARY DUTIES INCLUDE:

1. Working with clients to provide Inheritance Tax and Estate Planning advice,
including the drafting of Wills and Trusts as required. While not an essential
requirement, working knowledge of Agricultural Property Relief and Business
Property Relief (or willingness to learn) will be advantageous.

2. Drafting Lifetime Trusts and working alongside the Head of Private Client in
dealing with the implementation of Trust administration procedures.

3. Dealing with the administration of estates, including calculating inheritance tax
due, ensuring that applications for relevant reliefs are made.
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4. Taking instructions, drafting Lasting Powers of Attorney, and arranging for
registration.

5. Assisting with and contributing to the marketing of the team and firm.

6. Assisting the Head of Private Client and other Fee Earners by working together
to contribute to the achievement of the Firm’s corporate objectives.

7. Undertaking any other relevant and associated duties specified by the Head of
Private Client and/or the Directors.

PERSON SPECIFICATION:

REQUIREMENT ESSENTIAL/ DESIRABLE

Qualifications/Education:

e Qualified Solicitor/CILEx (or other) with at least 5 years PQE or proven Essential
track record of extensive and relevant experience

Skills & Competencies:

e Excellent Client Care and communication skills Essential

e Computer Literate Essential

e Team player, ability to work with and within a team Essential

e Ability to work autonomously and to produce high quality work

e Excellent time management with strong prioritisation skills and ability Essential

to effectively manage own workload

e Excellent Microsoft Package and IT skills Essential

Essential

e Good marketing skills and comfortable with networking

e  Full UK/EU driving licence and own transport Essential

Highly desirable
Personal Attributes:

e Great personality and confident communicator, persuasive and
commercially astute.

e Ability to make decisions using own initiative Essential
e Able to work and thrive in a focussed but friendly and supportive Essential
environment

e Creative, comes up with innovative ideas Essential
e Strong commercial acumen and focus Desirable
e Continued personal and professional development Essential
e Ability and willingness to play a significant role within the firm Essential

Essential
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